
Regional Studies Association, Sussex Innovation Centre, Falmer, BN1 9SB, UK 
Tel: +44(0)1273 698 017   Email: samantha.wannop@regionalstudies.org, www.regionalstudies.org 
Reg. Charity No. 1084165    Reg. in England No. 4116288    VAT No. 393 7705 16 

 
 

 

 

 

 

Name of Claimant  

Address  

Date of Claim  

Project  

 

 

Date 

 

 

Description of purchase/service 

 

Subtotal 

 

Total 

    

    

    

    

    

    

    

    

TOTAL CLAIMED:                  £   ____________________ 

Unless by prior arrangement with the RSA Office, travel expenses reimbursements will be the cheapest mode of 
travel to the event.  In all cases, only second-class fares will be paid on trains and economy class on air travel. 
Subsistence claims should be agreed in advance, and such payments would be regarded as exceptional. 
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Expenses Claim Form 
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