


Expenses Claim Form
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	Name of Claimant
	

	Address
	

	Date of Claim
	

	Conference/Event
	



	
Date

	
Description of purchase/service
	
Subtotal
	
Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


TOTAL CLAIMED:           							£   ____________________
Unless by prior arrangement with the RSA Office, travel expenses reimbursements will be the cheapest mode of travel to the event.  In all cases only second class fares will be paid on trains and economy class on air travel. Subsistence claims should be agreed in advance and such payments would be regarded as exceptional.
	
Bank account details
for expense claims
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Expense claims are normally settled by bank transfer, or you can request a UK bank cheque.
BANK ACCOUNT DETAILS    
My bank account details have not changed, please pay to the same bank account as previous claims
Signed _________________________________________________________________________________

OR complete full details below
Full Payee Name on Bank Account:	 ___________________________________________________
Bank Account Country	___________________________________________________________
Bank Name and Branch   _______________________________________________________________
UK only Account No. ____________________________          Sort Code ________________
International - Account Number  _________________________________________________
IBAN number ___________________________________________________________________
SWIFT/BIC      __________________________________________________________________
ABA (or other routing code) _____________________________________________________
Signed  _________________________________________________________________________

OR complete details below if you prefer a UK bank cheque			
Cheque made Payable to:_______________________________________________________________
Postal Address for Cheque if difference from Claimant address page:______________________
_______________________________________________________________________________________
Cheque number	0 0 1 9 __  __			Date Issued	
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